Curriculum vitae
Mr Ositadimma Nduka

4 Edward Street,

Canning Town,

London

E16 4DP

Tel:  07961 027111 or 0207 476 5144

Email:  ositanduka@ymail.com
Employment History

May 2011- Present

Employer: 

London Borough of Newham

Electoral Services

Room 38 East Ham Town Hall

London E6 2RP

Job Title:

Electoral Registration Officer, Canvasser and Polling Clerk 
Duties, responsibilities and skills: As an elections canvasser, it is my duty to deliver electoral registration forms to households.  I then visit households who have not returned their registration form to assist the householders to complete them, it is my role to simplify technical and detailed instructions, and I have to work to set deadlines. 
As a polling clerk I set up the polling station for elections and ensure all the appropriate resources and instructions for voting are available. I also have to ensure and issue voting forms, to electors.  I also have to assist people who have voting and election enquiries, and have to check that electors are eligible to vote and offer appropriate assistance. 
Therefore I am able to follow instructions and legal regulations relevant to voting law and ensure I maintain a firm but fair approach if there is any attempt to compromise this.

I work as part of a team and also have to use my own initiative as well as consulting my supervisor in decision making. I assist people from a diverse range of backgrounds and have to ensure I communicate clearly and remain patient and calm at all times. 

I have experience assisting and working with many people  from diverse backgrounds including those who may  also speak limited English.  I have excellent customer service skills and have experience assisting people to access the polling station and complete their registration and voting forms.  

September  2012 – August 2014

Employer:
Royal Mail

Burdett Road

Limehouse

London E14 7DL

Job Title: Delivery officer and driver
Aug 2010-Present

Company: Avonix Global Ltd

Position: Company Director

I set up and run my own internet business which involves the buying and selling of electronic goods online. 

Jan 1995 -July 2010

Locked-On Energy Systems Ltd

Authentic Furniture Ltd

Position: Company Director
I owned and ran my own furniture sales business.  This involved importing office equipment and selling it to Government departments and local businesses.  I was responsible for managing a team of eight staff and I also managed the business accounts and was responsible for overseeing the orders.  It was also my responsibility to assemble furniture, recruit staff and to oversee, train and manage them.
EDUCATION 
September 2016 – October 2017

University of East London
University Square
1 Salway Road 

London E15 1NF

Course: Master’s Degree LLM: International Law and Financial Markets

Grade: Merit (LLM)

September 2013 – July 2016

University of Plymouth

Drake Circus

Plymouth

Devon PL4 8AA

Course: Law with Management (Degree)
Grade: 2.2 (BSc) 
Sept 2011- July 2012
Newham Community College

East Ham Campus

High St South

London E6

Course: Access to Higher Education in Business management.

Course modules:  Working with others, problem solving, business economics and financial planning.

Previous Education: I have 5 ‘O’ levels GCSE equivalent (Grade A-C) including Maths and English.  

July 2006
Diamond Education College

2nd Floor, 1 Skeen Boulevard

Bedfordview 

SOUTH AFRICA

Course: Rough Diamond Evaluation and Grading
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Ms Yasmin Khanum  
Principal Elections Officer                                                       

London Borough of Newham    
Electoral services                                                       

Room 38 East Ham Town Hall                                 

London E6 2RP                                                           

Email: Yasmin.Khanum@newham.gov.uk      
Edcucation Reference

Dr Iwa Salami –Senior Lecturer and Course Supervisor

University of East London

University Square

1 Salway Road 

London E15 1NF
Email: i.salami@uel.ac.uk

